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Initial Appointment Checklist
Death Administration

1. Full name and last permanent address of detease

2. Certified copy of Death Certificate with raised Iseladeceased.

3. Estate Planning Documents of deceased and deceapedise, if any:
a. Include Will(s), Codicil(s), Trust(s), Trust Amenémi(s), Financial and Health
Care Powers of Attorney
4. Full names of deceased’s:
a. Spouse
b Children
C. Will beneficiaries and personal representativestfier than a. or b. above)
d Trust beneficiaries and successor trustees (ifrattza a., b. or c. above)

5. For the persons named in 4. above who are livilggse include current address, home,
work and cell phone numbers.

6. For any of the persons named in 4. above who areaded, please include his/her date of
death and a photocopy of Death Certificate; foluspeglease provide a certified copy of
Death Certificate.

7. Deceased'’s assets as of date of death (individyalhtly and trust owned) and regardless
of whether there is a beneficiary or transfer/pésraim-death designation:
a. List of all real and personal property with approate values and how
owned/titled.
b. Include bank accounts, annuities, vehicles, CDAsIRI01(k)s, real estate, life
insurance with death benefit amounts, stocks, handestments, brokerage
accounts, amounts loaned to others, etc.

8. Deceased’s debts:
a. List of all debts and monies owed with approximeatgounts owed.
b. Include mortgages, credit card debt, installmeab#) vehicle loans, etc.
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